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PROFILE
This is where the non-negotiable information related to the job should be communicated. Your years of experience! Relevant, related, and recent education. Technical skills or knowledge for the job. Transferable skills or accomplishments – the information you choose will depend on the relationship between your previous experience and the new job you hope to attain. Plan to highlight approximately 5 key points.
TRANSFERABLE SKILLS
· Do you have relevant skills that match the requirements of this job?

· Know some special skill that will WOW them?  Volunteered your time in a related situation?

· All done? Fantastic! You can include up to 6 related transferable skills!
· A laundry list is possible but employers would prefer to be “wowed” with accomplishment statements!
RELATED WORK EXPERIENCE 
ENGINEER TECHNICIAN
2014 – 2017
Name of Company or Organization, City, Province/State, Country
· Let those accomplishments shine by using power verbs that illuminate your successes and create impact.
· Quantify your achievements with measurable data, statistics, and results. Instead of saying “worked safely” use verbs such as “ensured” or “promoted” to show that you were motivated.

· Don’t think in terms of duties, but accomplishments. Employers want resumes that show, not just tell.
ENGINEER TECHNICIAN
2012 – 2014
Name of Company or Organization, City, Province/State, Country
· Don’t forget the little things! This is just a template, after all. Triple check spelling, punctuation, and spaces.
· Keep your resume concise. One page unless you have a good reason. Make sure your words pack a punch!
· Tempting as it may be to fill empty space with adjectives such as “dependable,” “adaptable,” and “hardworking,” those words don’t really tell your potential employer anything. 
· Delete unnecessary and vague phrasing. Keep bullets under two lines.
RELEVANT EDUCATION
Southern Alberta Institute of Technology, Calgary, Alberta, CANADA



      2010 – 2012 Petroleum Engineering Technology Diploma
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ADDITIONAL WORK EXPERIENCE
STEEL FABRICATION SUPERVISOR 
2008 – 2010
Name of Company or Organization, City, Province/State, Country
· Consider tailoring your resume to each company you apply for, especially if you’ve got lots of experience.

· As with any piece of writing, it helps to take breaks, walk away, and look at your resume with fresh eyes at least once! It’ll be easier to spot errors, edit for grammatical and stylistic flow.
STEEL FABRICATION FOREMAN 
2005 – 2008
Name of Company or Organization, City, Province/State, Country
· Let those accomplishments shine by using power verbs that illuminate your successes and create impact.

· Quantify your achievements with measurable data, statistics, and results. Instead of saying “worked safely” use verbs such as “ensured” or “promoted” to show that you were motivated.

· Don’t think in terms of duties, but accomplishments. Employers want resumes that show, not just tell.

STEEL FABRICATION WORKER 
2002 – 2005
Name of Company or Organization, City, Province/State, Country 

· Don’t forget the little things! This is just a template, after all. Triple check spelling, punctuation, and spaces.

· Keep your resume concise. One page unless you have a good reason. Make sure your words pack a punch!

· Tempting as it may be to fill empty space with adjectives such as “dependable,” “adaptable,” and “hardworking,” those words don’t really tell your potential employer anything. 

· Delete unnecessary and vague phrasing. Keep bullets under two lines.

ADDITIONAL EDUCATION

	University or School, City, Province/State, Country

Steel Fabrication Certification
	Date (if applicable)

	St. John’s Ambulance, Calgary, Alberta, CANADA

First Aid and CPR Certification – Level C

	Date (if applicable)


RELEVANT VOLUNTEER WORK
· Do you have volunteer work or interests that would be somehow relevant to this job?

· All done? Fantastic! Go get ‘em!

